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PURPOSE OF DOCUMENT
The Prekindergarten Program Handbook is intended to be used by school administrators, prekindergarten teachers and in-take committee members.  The Prekindergarten Program Handbook is also an appropriate document to share with partner agencies that may refer children to a prekindergarten program.  The Handbook provides guidelines for the pre-kindergarten program.  Although every prekindergarten program in the school division is unique and attempts to meet the needs of each home community, the Handbook outlines common expectations regarding entrance criteria, in-take committees, the in-take process, etc.     
The work of the Prekindergarten Program in NESD is directed by the philosophy and policies developed by the Saskatchewan Ministry of Education.  Research done at the provincial level provides the raison d'être for the development of prekindergarten programs throughout the province:
During the 1980's research showed that quality early intervention and prevention programs have both long-term and short-term benefits for children who are at risk of failure in school and in life.  In the short-term, early intervention improves cognitive functioning, strengthens social skills and results in healthier children with higher self- esteem.  In the long-term, the program results in major savings related to lower rates of juvenile crime, fewer failed grades and drop-outs, fewer teen pregnancies, fewer referrals for special education, and less dependence on social programs.  Although prevention can occur at any stage in a child's life, research shows that programs that focus on children from the prenatal stage to the age of six or seven are most effective for the children themselves and their families.                                         

(Saskatchewan Ministry of Education-http://www.learning.gov.sk.ca)
The Prekindergarten programs in NESD rely on four documents entitled:

· Better Beginning, Better Futures: Effective Practices, Policy and Guidelines for Prekindergarten in Saskatchewan Community Schools
· Play and Exploration:  Early Learning Program Guide
· Family Engagement in Prekindergarten: A Resource Guide for Prekindergarten Teachers and Associates
· Essential Learning Experiences For Three, Four, and Five Year Olds
These guides are essential tools for administrators and prekindergarten teachers.  
The Better Beginning, Better Future guide provides philosophical background as well as practical guidelines for administrators and teachers to follow.  These documents begin by explaining in a very concise manner, that pre-kindergarten is:
· developmentally appropriate educational program:

-active, experiential learning through play

-comprehensive, integrated program within a prepared environment

-child-centred, self-directed, choice

-focused on development of whole child – physical, social,   emotional, spiritual and intellectual

· meaningful family involvement

· active parent/community council, community partnerships and shared ownership
· integrated health, social services and educational supports
· culturally affirming for all

· mixed age groupings

· intensive exposure — minimum 12 hours per week

· professional teaching staff with a focus in early childhood education
The Play and Exploration: Early Learning Program Guide is very valuable to the Prekindergarten teacher and administrator.  The Guide affirms the importance of high quality experiences for all Saskatchewan children during their preschool years – three to five years of age.  The Guide is based on early childhood research and provides examples and practices for early childhood teachers to utilize in and within their learning environment.  The purpose of the Guide is to promote high quality, age-appropriate, play-based learning experiences for young children in a variety of settings.  

The Family Engagement in Prekindergarten guide assists teachers and education assistants in creating respectful, reciprocal relationships with families.  It provides support in promoting authentic shared responsibility for children’s learning and development.  This guide provides key practices to supporting families to engage in their child’s education.

The Essential Learning Experience document released in 2013 is designed to be used primarily by educators of 3 and 4 year olds in early learning and child care settings, including Prekindergarten, child care, and preschool.  The resource is intended to support and guide program development and to assist early childhood educators to monitor, facilitate, and scaffold young children’s development.  
The NESD currently supports nine prekindergarten programs for children aged 3 and 4 years old, in four different communities.  Each prekindergarten program is staffed with a qualified teacher and an educational associate.  Quality play experiences, social interactions and language development is promoted and nurtured.  Parent and family involvement is encouraged.   

The prekindergarten program is intended for young children who are considered to be at-risk for poor outcomes in future school and life endeavors.  Pre-kindergarten programs are expected to provide successful early learning experiences that will help these students to have better outcomes in their school careers.  The prekindergarten program is intended to serve young children in the school’s catchment area.  The criteria for the NESD pre-kindergarten programs can be found in later sections of this Handbook.    

There is another group of young children that the school division also serves.  These young children are ones with significant and diagnosable medical conditions, such as autism, an intellectual disability, a hearing impairment, a visual impairment, etc.  In many cases, the school division is able to assist with some early educational programming, typically in partnership with other agencies.  Parents of young children with these types of special needs may apply to the school division for early entrance consideration.  Early entrance programming can begin as early as age three for some children with special needs.  

It is important to note that young children with special needs who participate in an early entrance program with NESD may qualify for admittance to a prekindergarten program.  Prekindergarten programs are limited to a maximum of 16 student placements.  The 16 pre-kindergarten participants must keep to the entrance criteria as outlined by the Saskatchewan Ministry of Education and NESD.  As mentioned earlier, the criteria for entrance into a prekindergarten program can be found in later sections of this Handbook.
WHO DO PARENTS CONTACT?
Typically in a prekindergarten program, families are referred to the in-take committee by partnering agencies, such as Public Health, Kid’s First, or the North East Early Childhood Intervention Program (NEECIP).  However, parents may also express an interest in having their young child participate in their local pre-kindergarten program.  Parents are encouraged to contact the principal of their local school which houses the prekindergarten program.  The school principal will be able to provide information regarding the prekindergarten program, the entrance criteria, the application process, etc.  The school principal can forward parent referrals to the in-take committee for consideration.
HOW ARE CHILDREN ASSESSED?

In order to achieve quality programming and enhanced learning outcomes for young children in Saskatchewan, it is critical to have a clear understanding of the essential learning experiences for preschool aged children.  As educators observe, listen, and respond to the play interaction, interests and experiences of young children in their classrooms, they need to be able to detect a set of observable, developmentally significant behaviors and discoveries that can be documented over time and referenced to as milestones of growth and development.  This is referenced in the research as authentic assessment.  Authentic assessment takes place in the child’s learning environment, amidst the child-directed play, exploration and learning.  

In the NESD this authentic assessment is documented through children’s portfolios.  Teachers can document pictures, videos, and anecdotes on the child’s learning experiences, and assess the child on a continuum (or rubric) to identify developmentally where the child is currently at.  Parents have access to the electronic grade book through StudentsAchieve by using a username and password.  
Four year old prekindergarten children entering Kindergarten the following year are assessed with the Early Years Evaluation- Direct Assessment (EYE-DA) in the fall.  The EYE provides information about each child’s development and early learning associated with readiness to learn in formal settings, including an emphasis on reading readiness skills. This assessment helps teachers organize instruction and monitor each child’s progress in school.  The evaluation engages families through respectful and collaborative ways to help families support their child’s learning at home and in the community.
In some Prekindergarten programs, students may be assessed with an oral language assessment titled, Help Me Tell My Story.  This is an engaging holistic assessment which is delivered using iPads and a turtle puppet, Askî. Caregivers, teachers and elders also complete a survey to support the children’s oral language development.  Once the assessment and surveys are completed, parents are invited to view their child’s data and become a part of the various learning ideas posted on the Help Me Tell My Story caregiver portal.  
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                    PREKINDERGARTEN PROGRAMS IN THE NESD

	Prekindergarten Program
	Community
	Phone Number

	Central Park AM

    
	Nipawin
	862-5303

	Central Park AM


	Nipawin
	862-5303

	Central Park PM


	Nipawin
	862-5303

	Central Park PM


	Nipawin
	862-5303

	Reynolds Central AM
     
	Melfort
	752-2525

	Reynolds Central PM

	Melfort
	752-2525

	Reynolds Central AM
     
	Melfort
	752-2525

	Tisdale Elementary

	Tisdale
	873-4533

	Hudson Bay Community
	Hudson Bay
	865-2515


PREKINDERGARTEN ENTRANCE CRITERIA

The following criteria must be considered when students are registering for a pre-kindergarten program within the NESD:

· Low economic status

· Parents have a less than a high school education.

· Parents speak a language other than English as their main language;

· Parent is young and unmarried.

· Would benefit from a parent education component.

· Child displays social, behavioral, emotional, and cognitive or communications challenges or delays.

· Family is committed to participation of the pre k program.

· Family cannot afford any other program.

· Speech and Language concerns

· Recent traumatic experiences

                                                INTAKE COMMITTEE
The Intake Committee is responsible for reviewing the criteria and determining who should be accepted in the prekindergarten program.  The following personnel should be included the intake process:  
IN SCHOOL TEAM  

Principal or Vice Principal

Prekindergarten Teacher

Diversity Education Teacher

Speech Language Pathologist

**Optional Other (Teacher, Outreach Worker, EAL Consultant, etc.)

OUTSIDE AGENCIES  (optional)

Public Health Representative (Early Childhood Team, Public Health Nurse)
NEECIP representative

Kids First

Day Care Staff

Outreach Worker

Social Services

Eastern Region Two
INTAKE PROCESS
The following process will be followed;

1. Checklist/brochures/application form to be sent out to referring agencies by the end of March by the Administrator, Prekindergarten Teacher, or Outreach Worker. (Ensure agencies are aware this can be done throughout the year).  Forms to be shared with families by agencies and follow up by the prekindergarten teacher will be done after a list is provided to the school. 

2. Interested parents can be given an application form which they will submit directly to school.

3. Completed information (checklist and applications) to be gathered by the principal by the end of April.

4. Prekindergarten teacher, school administrator, and outreach worker will review the applications, request further information from the parent or agency if necessary, and review catchment areas of the school the child should attend (this is important for rural or Melfort students).  

5. By the end of May, an Intake Committee will host a meeting and review applications, review the checklists, and prioritize students. Within the first two weeks of May, other agencies on the committee could be brought into this process.

6. A list is compiled of students that have been accepted and families are contacted by the prekindergarten teacher. An official approved NESD/School registration form will be given to the family once formally accepted.

7. A wait list will be compiled and families will be contacted.  Those families that have not been accepted will also be contacted.

NESD PREKINDERGARTEN ENTRANCE CRITERIA CHECKLIST

*** (To be completed by the In-take Committee) ***
The following are items that should be reviewed to determine if the prekindergarten program is suited to this individual child.  Information is based on referrals from other agencies and families.
· Single parent

· Teen parent

· Child is living with extended family

· Child is living in foster care

· Non-English speaking (ESL/EAL)

· Parent is upgrading their education/or going to high school

· Low income

· Family isolation

· Family involved with outside agencies, specify _________________________

· Members of family struggle with alcohol/drug abuse

· Family has dealt with a recent traumatic experience

· Parent(s) is frequently absent from child

· Parent(s) is unemployed

· Child has speech language delays
· Child has behavioral concerns
· Child has attended prekindergarten programming in another community
· Child has social/emotional behaviors that are not developmentally appropriate
· Child has suspected cognitive delays, but does not qualify for early entrance
· Siblings have attended a prekindergarten program previously
· Child has gross and fine motor concerns.

· Other:  _______________________________
Notes:_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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Prekindergarten Application

_____  Reynolds Central School, Melfort     _____ Central Park School, Nipawin       
_____ Tisdale Elementary School, Tisdale   _____ Hudson Bay Community School, Hudson Bay                                                                                                                                                               

	Application Date: _________________  Application Received: ______________


Referred by: 






___ Parent 


___ Kid’s First


___ Outreach Worker
___ Public Health Speech Language Pathologist

___ Public Health Nurse
___ Daycare Cooperative

___ Social Services

___ School staff member/division staff member

___ Extended Family

___ Early Childhood Team

___ North East Early Childhood Intervention Program (NEECIP)
___ Other (please list) ______________________

Child’s Name: _______________________________________________________



                (Last)



(First)


(Middle)

Sex:   ______ Female

_____ Male

Date of Birth:  _____________________
Current age:   ____________


    (Month)    (Day)    (Year)

Mother’s Name:  ______________________________ 
Father’s Name:  _______________________________ 
Child Lives with:  ____________________________________________________

Address: __________________________________________________________


      (House Number or Land Title Description)    (Street)                  (Box Number)

               __________________________________________________________

                  (Town)                                                                             (Postal Code)

Telephone Numbers:     Home: __________________     
 Mother:  ________________ Cell:  _________________  Work:  _____________
Father:  _________________ Cell: __________________  Work:  _____________
Whom should we contact if there is no answer at home?
Emergency Contact: #1
__________________________     Phone No:  ___________
Relationship to child:  __________________________
Emergency Contact: #2
__________________________     Phone No:  ___________
Relationship to child: 
__________________________ 

Significant Others: Living In the Same House (brothers, sisters, aunt, uncle, etc.)

	
	Name
	Age
	Relationship

	
	
	
	

	
	
	
	

	
	
	
	


Ancestry:  Identify __________________ (optional)
Conditions we need to be aware of:

___ allergies (list) ______________________________________________

___ asthma

___ epilepsy

___ diabetes

___ other (list) _________________________________________________

Agencies involved with family:  (( all that apply)

___ Kid’s First

___ Early Childhood Team


___ Outreach


___ Public Health Sp/Lang Pathologist

___ Public Health Nurse
___ Daycare Cooperative

___ Social Services

___ Family





___ North East Early Childhood Intervention Program (NEECIP)
___ Other (please list) _________________
How will you be able to transport your child to and from Pre-Kindergarten?   ____________________________________________________________________
____________________________________________________________________

Please submit additional reports from referring agencies.  







____________________________








(Signature)
***Note:
The completion of this application form does not mean that your child has officially been accepted to the pre kindergarten program. You will be contacted directly by the school’s pre kindergarten teacher when the intake committee has completed the intake process.  You will be contacted regardless if your child has been accepted, not accepted or placed on the waiting list.

Child Centered Information:
· All information gathered will be for the purpose of possible prekindergarten placement. Place a check mark (() to those that apply to your child.
	___ Speech is understood by another person, other than the caregiver.
	___ Drawings are beginning to resemble people and objects.
	___ Enjoys playing with other children rather than alone.
	___ Can dress and undress oneself with little to no assistance.

	___ Sentences contain four or more words.
	___ Counts by memory up to ten.
	___ Can wait for their needs to be met.
	___ Can pedal and steer tricycle.

	___ Enjoys listening to stories.
	___ Uses the bathroom on their own.
	___ Likes to explore the outdoors.
	___ Knows and understands nursery rhymes.

	___ Copies a circle and can make a cross (x).
	___ Is able to match 2 or 3 colors.
	___ Can feel secure in a different place away from their main caregivers.
	___ Goes up stairs 
1 foot per step and downstairs 2 feet per step.

	___ Can have a simple conversation.  For example:  “How are you?”  “Good, how are you?”  or “What do you want for supper?” “I want pizza.”
	___ Starting to realize the general idea of time…retaining events in the past and looking 

forward to events 

in the future.
	___ Your child uses language to express their needs and solve problems rather than verbal and physical outbursts.
	___ Can recognize their name in print.

	___ Ask questions.
	___ Is aware of reason and change and asks Why?
	___ Enjoys make-believe play.
	___ Builds a tower of 9 cubes.

	___ Sings and repeats nursery rhymes.
	___ Realizes the general idea of ‘one’ and ‘lots.’
	___ Is able to share things and to take turns.
	___ Can control a writing tool (i.e., crayon, pencil, marker).

	Do you have any other concerns about your child?  Please comment.  



	What are your goals for your child in prekindergarten?




Family Centered Information:

· Place a check mark (() to those that apply to your family situation.
	___ Single Parent
	___  Teen Parent
	___ Child is living with extended family.
	___ Child is living in Foster Care.

	___ Non-English Speaking

	___ Parent is upgrading their education/or going to high school.
	___ Low income.
	___ Family isolation.  

	___ English is not the primary language spoken at home.
	___ Members of family struggle with addictions.
	___ Family has dealt with a recent traumatic experience.
	___ Parent(s) is frequently absent from child.

	___ Parent(s) is unemployed.

	___ Child is involved in sports and organizations
	___ Parent works away from home for weeks at a time.
	___ Other family members (siblings or parents) have struggled at school.

	___ Family involved with outside agencies. Please specify:

· SLP

· OT

· PT

· NEECIP

· KCC

· Kid’s First

· Social Services 

· Mental Health

· Other:  _______________________


TOILET TRAINING PROCEDURES/EXPECTATIONS
Toilet training is an important step in a child’s development. Toilet training takes time, understanding, and patience.  Each child is an individual and develops at his or her own rate.  There is no set age at which toilet training should begin.  The right time depends on the physical and emotional readiness.  It is important that the child be ready before beginning training. This is usually between the ages of two and three years and sometime even later for boys.  If training is started before the child is ready, training will be more difficult and take longer.  Toilet training can provide a child with feelings of achievement and self-control, and give him or her added strength and pride.  Each step that is taken toward the goal of becoming trained paves the way for the next step of the child’s development.

As the prekindergarten program is open to children that are considered to be at risk, the NESD feels that a student cannot be denied access to the program if he/she has not been toilet trained prior to registering for the program. Students that wear “pull-ups” or disposable diapers are permitted to register.  However if there are concerns such as medical conditions that may lead to a student not being able to manage with wearing diapers or a pull up and consistent accidents occur and continuous monitoring is required, the division will review these situations case by case basis. If this is something that is a concern within a program, the administration is encouraged to contact the Coordinator of Learning that is responsible for that specific prekindergarten school and a decision will be made.

The prekindergarten staff will develop a supervision schedule to ensure that no students are left unattended because of toileting issues.   A secondary plan can be developed if necessary.

It is important to remember that a child must also be emotionally ready.  He or she needs to be willing and cooperative, not fighting or showing signs of fear.  If a child protests vigorously to training, it may be best to wait for a while.  It may also be best to delay toilet training if a child is experiencing stress such as a family move, a new baby in the family, a major illness, or a big change in a child’s routine such as starting the pre kindergarten program. If a child within the program is struggling with this process then a plan should be put in place that is administered between the educational associate, classroom teacher, administration and parent.

POSSIBLE QUESTIONS TO ASK FAMILIES REGARDING TOILET TRAINING: (examples)


1.  Where is your child at in the toileting process?

2.  If in pull ups, are they independently able to handle this on their

     own?  Explain why in pull ups.
3.  Explain your child’s bathroom schedule in regards to when accidents

     most commonly occur.
4.  Are you willing to have extra change of clothes?

TOILETING TIPS
When a child shows signs of readiness and the parents are ready to begin toilet training at home the parent and classroom staff will discuss plans to begin toilet training. Communication between staff and family is very important during this time.  Parents and caregivers need to discuss what words will be used to describe body parts, urine, and bowel movements, what type of training pants the child will wear, and the routine at home and pre-kindergarten for taking the child to the potty. 

The following are tips that may help the pre-kindergarten staff and parents assist a child who is physically and psychologically ready for toilet training:

· Encourage the child with lots of praise for his or her efforts. Expect accidents and treat them lightly and don’t get upset. Punishment and scolding makes children feel bad and may prolong the process. Clean up calmly without scolding, shaming, or punishing the child. Reassure the child that the next time he or she will remember to use the potty.

· Teach the child good hygiene habits, including wiping from front to back and to wash his or her hands thoroughly after using the toilet.

· Think positively. Toilet training is a natural step in a child’s development. 
E.C.E.R.S.-3.
Early Childhood Environment Rating Scale –Third Edition
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Early Childhood Environment Rating Scale – Third Edition (ECERS-3)

The NESD has committed to conducting the ECERS-3 evaluation of their prekindergarten 
programs.  The data will be collected yearly by a trained observer and used as a tool for each 
of the prekindergarten schools to set goals and to create an environment that meets the 
requirements and ensures more consistency between each of the programs within the division.  
Overview of the Subscales and Items of the Early Childhood Environment Rating Scale – Third Edition (ECERS-3)

Space and Furnishings

1. Indoor space

2. Furniture for care, play, and learning
3. Room arrangement for play and learning
4. Space for privacy 

5. Child-related display

6. Space for gross motor play 

7. Gross motor equipment

Personal Care Routines

8. Meals/snacks 

9. Toileting/diapering

10. Health practices

11. Safety practices

Language and Literacy
12. Helping children expand vocabulary 

13. Encouraging children to use language 

14. Staff use books with children
15. Encouraging children’s use of books
16.  Becoming familiar with print
Learning Activities

17. Fine motor 

18. Art 

19. Music and movement

20. Blocks 

21. Dramatic play 

22. Nature/science

23. Math materials and activities
24. Math in daily events
25.  Understanding written numbers

26.  Promoting acceptance of diversity

27.  Appropriate use of technology
Interaction

28. Supervision of gross motor 

29. Individualized teaching and learning

30. Staff-child interaction
31.  Peer interaction
32.  Discipline
Program Structure

33. Transition and wait times
34.  Free play

35.  Whole-group activities for play and learning[image: image1.emf]
EYE

Early Years Evaluation
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Early Years Evaluation (EYE)

Prekindergarten EYE-DA (Direct Assessment)

· Completed in the fall with four year old students in Prekindergarten; those students entering kindergarten the following year.

· This is a direct assessment; whereby the teacher assesses the child one-on-one. The assessment takes approximately 45 minutes per child. The assessment can be chunked. As well, there are division support personnel who are trained in administering the EYE to assist the teacher; however, preference is given to the prekindergarten teacher to administer the assessment.

· Data is entered by a due date set on the NESD Assessment window through the https://ksiresearch.com/eyedav3 entry website. Teachers will receive their own username and password from the Coordinator of Learning.
· Administrators will receive a username and password to review the data for their school.

· Administrators can request sub coverage for the teacher to administer the assessment. Request will be approved through the Coordinator of Learning.
· Inter-professional meetings will occur between data entry deadline date and Student-led Conferences. Inter-professional teams include Prekindergarten teacher, Diversity Education Teacher, SLP, and/or Principal.

· Success plans are prepared and monitored through CLEVR.

· Information from the EYE-DA will be shared with parents at the Student Led Conferences. SLCs allow for teachers to share the EYE data face to face with parents. Printed reports of the EYE-DA do not need to be given to parents; however, information about their child must be shared.
PREKINDERGARTEN YEARLY GUIDLINES

General Information:   

Staff will start on the first day of school and will work until the last day of school as outlined by the NESD calendar.

Prekindergarten students will begin prekindergarten classes no later than one week after school start date.  Prekindergarten students will finish classes no earlier than one week prior to the close of school.

The following items reflect monthly activities that occur in prekindergarten.  
August

· Orientation with families.  Home visits should occur during this time.

· If home visits are unable to be accommodated, teachers should contact parents by telephone, email, or set up an open house or conference at the school or someplace convenient for both.

· Welcome letters, school calendar, school guidelines, etc.  should be provided for the parents.
· During home visits or conferences, collect some basic information about the student.  You may create student an inventory, interest profile, and ask the parent if you can take pictures or video of the child playing.  
· If Prekindergarten enrollment is not full, collect and send out application forms to new families.  Review class list and determine priority, those that qualify.  Check list of prekindergarten criteria should be completed for new applicants.  

· Host a Prekindergarten Intake Committee Meeting, if necessary.
· Send out information to new families that have been accepted into Prekindergarten.   
· Confirm transportation arrangements.

· Send Prekindergarten Calendar to the Coordinator of Learning.

September

Options for student first few days of school:

· Orientation is the first week after Labour Day.  This could include home visits and/or small group orientation in the classroom.
· Classes begin the first full week in September with all students and agreed program times.
Other monthly tasks include:

· Home visits with E.A. (or outreach worker), if required.

· Family Sessions begin once a month.  
October

· Begin reflecting on documentation and determine projects that are emerging.

· Create invitations and environment to address the emerging topics.

· Develop play and learning activities.
· Enter documentation into StudentsAchieve.
· Prepare questions and conversations that will occur with the emerging topics.

· Meet with administrator to review ECERS-3 data from the previous year and begin purchasing resources or making adjustments to improve the quality of early learning in your environment.
· Begin EYE-DA assessments according to NESD/ Ministry assessment window.
November

· EYE-DA for four year olds are due.  See NESD/Ministry assessment window.
· EYE-DA Team Meetings occur between EYE-DA data due date and Student-led Conference dates.

· Student-led conference times sent to each family.

· Student led conferences:  Share EYE-DA data and documentation with families.
· Prepare referral for Student Support Services Personnel, if further data needs to be gathered for some children. 

· Reflect on documentation.  Monitor projects that are emerging from documentation and student interests.
· Create invitations and environment to address the emerging topics.

· Develop play and learning activities.
· Enter documentation into StudentsAchieve.
· Prepare questions and conversations that will occur with the emerging topics.
December
· Identify and make plans for students who have not been observed in all developmental categories.
· Enter documentation into StudentsAchieve.

January.
· Essential Learning Experience documentation is due at the end of the month.  Be sure all documentation is updated to StudentsAchieve.

· Reflect on documentation.  Monitor projects that are emerging from documentation and student interests.

· Create invitations and environment to address the emerging topics.

· Develop play and learning activities.

· Prepare questions and conversations that will occur with the emerging topics.
· Clean toys.

· Clean fridge/freezer of food before holidays.
· Schedule and conduct home visits.

· Review printed Prekindergarten Essential Learning Experience Developmental Report and send home to parents.
February
· Reflect on documentation.  Monitor projects that are emerging from documentation and student interests.
· Enter documentation into StudentsAchieve.
March

· Reflect on documentation.  Monitor projects that are emerging from documentation and student interests.

· Create invitations and environment to address the emerging topics.

· Develop play and learning activities.
· Prepare questions and conversations that will occur with the emerging topics.

· Send brochures and application forms to referring agencies.
· Enter documentation into StudentsAchieve.

April

· Student led conferences:  Share documentation with families.

· ECERS-3 assessment facilitated.

· Reflect on documentation.  Monitor projects that are emerging from documentation and student interests.

· Set a date for the Prekindergarten Intake meeting.  Contact Intake committee.
· Enter documentation into StudentsAchieve.

May

· Reflect on documentation.  Monitor projects that are emerging from documentation and student interests.

· Create invitations and environment to address the emerging topics.

· Develop play and learning activities.

· Prepare questions and conversations that will occur with the emerging topics.

· Collect and review applications for the following year and collect further information if needed.
· Conduct home visits to review new applications.
· Host the Prekindergarten Intake Meeting.
· Enter documentation into StudentsAchieve.
· Organize transition meetings for Prekindergarten students entering Kindergarten in the fall.

June

· Enter final documentation into StudentsAchieve.

· Review printed Prekindergarten Essential Learning Experience Developmental Report and send home to parents.
· Inventory of toys and learning materials.
· Clean/disinfect toys and learning materials. 
· Create list of toys/materials that need to be replaced or purchased.
· Meet with Kindergarten teachers about student transitions.  Include DET when necessary.
· Clean fridges, freezers, and cupboards.
· Notify families that are on a waiting list.

· Clean up classroom; put everything away for summer clean up.
· Conduct home visits with families that are returning.
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               LOCAL AGENCIES THAT CAN PROVIDE ASSISTANCE

*Please refer to your “Early Years and Family Service Guide” that has been provided to 
your school to determine contacts for people within your specific area.  Some examples 
of partnering agencies are:   
*Libraries






* Kids First

*Social Services





* NEECIP

*Eastern Region 2 Métis Nation



* Local Daycares

*Kelsey Trail Health Region



* PA Grand Council
· Public Health



· Early Childhood Team

· Mental Health
*Parent Mentoring Program

RESOURCES
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High Scope Educational Research Foundation, What’s Next: Planning Children’s Activities Around Preschool COR Observations, 2003.

Saskatchewan Ministry of Education, Play and Exploration Early Learning Program Guide

http://www.learning.gov.sk.ca/adx/aspx/adxGetMedia.aspx?DocID=1985,213,136,107,81,1,Documents&MediaID=3550&Filename=Complete+ELPG+in+colour.pdf
Saskatchewan Ministry of Education, Better Beginnings Better Futures

http://www.sasked.gov.sk.ca/branches/elcc/pdfs/bettbegin/2004.pdf
Saskatchewan Ministry of Education, Prekindergarten: A Guide for Administrators

http://www.sasked.gov.sk.ca/branches/elcc/pdfs/bettbegin/prekexecsum2004.pdf
Saskatchewan Ministry of Education, Early Literacy Saskatchewan Learning Document

http://www.sasked.gov.sk.ca/docs/ela/e_literacy/index.html
Saskatchewan Ministry of Education, Assessment and Evaluation in PreKindergarten  A Planning Guide for School Divisions and their Partners 

http://www.sasked.gov.sk.ca/branches/elcc/pdfs/prek_assess_guide/PreK_TOC.pdf
Saskatchewan Ministry of Education, Essential Learning Experiences For Three, Four, and Five Year Olds

Into Practice Booklet:

http://www.srsd119.ca/departments/teacherinformation/ILD/PreK/Fall2013EssentialLearningExperiencesAug142013.pdf
Saskatchewan Ministry of Education, Family Engagement in Prekindergarten:  A Resource for Prekindergarten Teachers and Associates, 2012.  https://www.edonline.sk.ca/bbcswebdav/library/Curriculum%20Website/Kindergarten/Resources/Additional/family-engagement-booklet_web.pdf
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